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1. Login into the exhibitor portal here and follow the login instructions here.  For assistance 

navigating the exhibitor portal contact Shirley Harris (Shirley.harris@spargoinc.com).   
 

2. Click on the link for Exhibitor Registration to get to the registration website.  
 

 
 
 

3. Fill out the Booth Personnel Manager Information. 
This is the contact information for the person who will manage the registrations.  This will not 
create a badge.  If this person requires an exhibitor badge it will need to be created separately 
after the manger information is provided. Note: the address information provided on this page 
will be applied to each exhibitor badge.  
 

https://futures25.myexpoonline.com/home
https://events.jspargo.com/Futures25/CUSTOM/pdf25/PharmacyFutures25ERCInstructions%20(002).pdf
mailto:Shirley.harris@spargoinc.com
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4. To create exhibitor registrations, select the number of exhibitors to register and click the begin 

button. Your booth is assigned capacities for booth personnel within allotment ($0 each) and 
booth personnel over allotment ($100 each). Once these capacities are met, the website will 
display an Exhibitor Full Meeting registration option.  
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5. Provide the first name, last name, and unique email address for each exhibitor you are registering.  

To provide the exhibitor with the continuing education badge click the box to the right of the email 
address field.  Then click the continue button. 
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6. Review the exhibitor registration information you just entered on the previous page and agree to 
the ASHP policies before continuing to the payment screen.  Your total balance due will be 
displayed in the paragraph of red text. Select “continue to payment” to provide a credit card 
payment, if necessary. 
 

 
7. Fill out the credit card fields, click to agree to the ASHP policies and click confirm payment to 

process the credit card.  If the payment is declined, you will be asked to provide an alternate credit 
card.  Exhibitor registrations will not be saved without payment.  
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8. A confirmation screen will display once the payment is processed.  Click the links to review the list 
of exhibitor personnel or return to the main menu and add additional registrations.   
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9. To view the list of booth personnel click the link on the main menu.  
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10. From the booth personnel list you can do the following: 
a. View the registration details using the Registration Summary button 
b. Add the Continuing Education badge using the edit button.  
c. Name changes require the original registration to be cancelled and a new registration to 

be created. 
d. Send individual email confirmations or use the link at the top to send confirmations to all 

registered exhibitors. 

 
 
 
 
 
 
 
 
 
 



ASHP Pharmacy Futures 2025 
How to manage exhibitor registration 

 
11. To view/print an exhibitor registration receipt click the link under the booth finances section.  

Please note: this will just show payments for exhibitor registration. 

 


